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KEY WEST, FL
1.  Submittals.
                               REQUIRING               REQUIRED                      NUMBER
  TITLE                         DIRECTIVE FORMAT         DATE          FREQUENCY     OF COPIES   DISTRIBUTION
___________________________________________________________________________________________________________
Identification   C.1.2.1.     Letter                10 days prior     Initial &         2           1 - CO
of dining                     to contract           to start date     upon change                   1 - COR
facility manager                                                                     
Uniforms         C.1.2.4.     Sample                10 days prior     Initial &         1           1 - COR
                              Uniform               to contract       upon change                  
                                                    start date                                 
Quality          C.1.3        Contractor's          20 days after     Initial &         2           1 - CO
Control                       choice                award of          upon change                   1 – COR
Plan                                                contract                                  
Safety           C.1.5.       Contractor's          10 days prior     Initial &         2           1 - CO
Program                       choice                to contract       upon change                   1 - COR                                                                                                             
                                                    start date

Fire Prevention  C.1.6.       Contractor's          20 days after     Initial &         2           1 - CO Evacuation                    choice                contract          upon change                   1 - COR
Program                                             award                                    
Key Control      C.1.8.1.     Contractor's          20 days after     Initial &         2           1 - CO 
                              choice                contract          upon change                   1 - COR
                                                    award                                    
Strike           C.1.12.      Contractor's          10 days prior     Initial &         2           1 - CO
Contingency                   choice                to contract       upon change                   1 - COR
Plan                                                start date                               
Cleaning         C.1.13. &    Calendar              20 days after     Initial &         2           1 - CO 
Plan Schedule   C.5.7.15       schedule             contract            upon change                 1 - COR                                                                                                                                          
                                                    award

Employee        C.1.16         Contractor's         20 days after        Initial &        2         1 - CO
Training                       choice               contract             upon change                1 - COR 
Plans                                                award                                    
Government      C.3.3         Contractor's          10 days prior        Initial &        2         1 - CO
Property                      choice                to the               upon change                1 - COR
Administration                                      contract start                           
Plan                                                date
Dishwashing     C.4.2.1 &     Mfg's                 20 days after        Initial &        2         1 - CO
Compounds &                   literature            contract             upon change                1 - COR
Rinse Additives                                     award                                     
Signature       C.5.7.4       DD Form               10 days prior        Initial &        2         1 - CO
Card                          577                   to contract          upon change                1 - COR
                                                    start date                               
Equipment       C.5.7.11      Equip                 5 days after         Initial &        2         2- COR
Replacement                   Record                any equipment        upon change
Program                      (DA Form               changes
                              3988-R))
SOP'S For Food  C.5.3.3.1     Contractor's          10 days prior        Initial &        2        1 - COR
Preparation &                 choice                to contract          upon change     
Cooking                                             start date
2.  Reports.
Government      C.3.6        DD Form                  20 Oct                   Annual        2      2 -GPA 
Facilities                   1662                                           
Report    
Headcount       C.5.7.7      DA Form                  As scheduled           As required     2     2 - COR
Report                       3033                     by the TISA            by TISO              
Subsistence     C.5.7.2.3    Monthly Inv              2 days after           Once monthly    2     2 - COR
Inventory                    Record                   recon of
                             (DA Forms                the dining
                             3234-R &                 facility Acct card
                             3234-1-R)
Final           C.5.7.2.3    Monthly Inv              24 hours after         Annual          2     2 - COR

Subsistence                  Record                   recon of inventory

Inventory                    (DA Forms                

                             3234-R &

                             3234-1-R)

Cash Collec     C.5.7.9      Cash                     Collection              Minimum 4      5    5 – FAO, 

Voucher                      Collection               0f $500; or.            Per month           NASKW                              

                             Voucher                  the last day of                            Boca Chica

                             (DD Form 1131)           each month    

                                                      See Para 10-10,                    
                                                       AR 30-22)
Financial       C.5.7.2.3    Fin                      1 day after             Once monthly   2     2 - CO
Summary                      Summary                  dining facility               
                             LG-Test                  acct recon
                             Form  
Unsatisfactory  C.5.7.12     DD Form                  When                    Initial        2     1 – CO
Material Report              1608                     unsatisfactory                               1 - COR
                                                      subsistence is                           
                                                      received
Customer        C.5.7.13     Contractor's             5 days after            Once           2      2 –CO
Comment                      choice                   the end of              monthly
Synopsis                                              each month
Report of Loss  C.3.10       Contractor’s             Not later than 15

As needed
2
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1 - COR
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2
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