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Executive Order of Closing Federal Agencies
On December 5, 2002 President Bush signed an executive order closing federal agencies on 
December 24, 2001.

The following information was provided from the executive order signed by President Bush: 


Section 1. All executive branch departments and agencies of the Federal Government shall be closed and their employees excused from duty on Monday, December 24, 2001, the day before Christmas Day, except as provided in section 2 below. 


Sec. 2. The heads of executive branch departments and agencies may determine that certain offices and installations of their organizations, or parts thereof, must remain open and that certain employees must report for duty on
 December 24, 2001, for reasons of national security or defense or other public reasons. 

In giving federal workers the day off, Bush follows in a long tradition of giving extra days off when Christmas falls on a Tuesday or a Thursday.
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Employee Member Self Service 

Effective December 2, 2001, Phase II of the Employee/Member Self Service (E/MSS) system will be upgraded providing users additional on-line capabilities. E/MSS is a Defense Finance and Accounting Service (DFAS) initiative that allows employees to quickly change and view pay account information. 

[image: image6.wmf]
Phase I of E/MSS was implemented in March of 2000 and provided users with the capability to make changes to Federal tax withholding information, update financial institution account numbers, stop, start or change financial allotments and view/print leave and earnings statements. 

[image: image7.wmf]Phase II of E/MSS will provide employees with additional features such as the ability to update state tax exemptions and savings bond information. Users will also be able to view and print W-2 information. 

Despite the available E/MSS features and options, only 11 percent of the Army's population have established customized personal identification numbers (PINs). Employees may obtain additional information and specific instructions regarding the E/MSS at the following website: http://www.dfas.mil/emss.

Delinquent travel debts

Effective October 2001, the Defense Finance and Accounting Service (DFAS) implemented a policy to collect delinquent travel debts for Bank of America (BOA) from non-bargaining unit employees. 

The debt collection process will be initiated after employees have received at least three statements from the BOA.  A maximum of 15 percent of employees' disposable income will be subject to collection. 

[image: image8.wmf]The Bank of America Agency Coordinator will provide letters to employees explaining that debts are owed and will be collected from their salaries. The Leave and Earnings Statement (LES) will reflect each time debt payments are made. There will also be statement on the bottom of the LES that will provide employees with BOA points of contact. 

TSP Funds improve in November

The Thrift Savings Plan’s C, S, G and I funds all increased in value in November, according to the latest numbers from the Federal Retirement Thrift Investment Board. 


Only the F fund had negative returns for November. 


The C fund, which invests in common stocks, grew by 7.62 percent, the second highest increase since January. The fund has dropped 12.28 percent in the past 12 months. 


The S fund, which invests in the stocks of small- and mid-sized companies, increased by 7.84 percent. The S fund has outperformed its benchmark, the Wilshire 4500 Index, over the past 12 months. While the S fund gained 7.84 percent in November, the Wilshire 4500 gained 7.77 percent during the same period. 


The I fund, which is invested in international stocks, gained 3.56 percent in November.


The F fund, which consists of fixed-income bonds, dropped by 1.37 percent in November, bringing its 12-month return to 11.30 percent. 


The G fund (government securities) was up 0.37 percent in November, for a 12-month gain of 5.45 percent. The monthly C, F, G, S and I Fund returns reflect net earnings on the amounts invested during the month. 
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Overtime while in a Travel Status

[image: image10.wmf]Determining an employee's overtime entitlement while in a travel status varies depending on whether or not the employee is covered by the overtime provisions of the FLSA.  Employees who are not covered by the FLSA (i.e., Exempt employees) have their overtime entitlements determined only under the provisions of 5 USC 5542.  The following describes the conditions under which travel time may be considered hours of work for pay purposes:

(1) In accordance with 5 U.S.C. Section 5542 and 5 CFR 550.112, time spent away from the official duty station of an employee is not hours of employment unless:

(a) The time spent is within the days and hours of the regularly scheduled administrative workweek of the employee, including regularly schedule overtime hours; or

(b) The travel (1) involves the performance of work while traveling, (2) is incident to travel that involves the performance of work while traveling, (3) is carried out under arduous conditions, or (4) results from and event which could not be scheduled or controlled administratively.

(2) IAW Fair Labor Standards Act and 5 CFR Section 5551.422, time spent traveling shall be considered hours of work if:

(a) An employee is required to travel during regular working hours;

(b) An employee is required to drive a vehicle or perform other work while traveling;

(c) An employee is required to travel as a passenger on a one-day assignment away from the official duty stations; or

(d) An employee is required to travel as a passenger on an overnight assignment away from the official duty station during hours on non-workdays that correspond to the employee's regular working hours.

(e) An employee who travels from home before the regular workday begins and returns home at the end of the workday is engaged in normal "home to work" travel; such  travel is not hours of work.  When an employee travels directly from home to a temporary duty location outside the limits of his or her official duty station, the time the employee would have spent in normal to home to work travel shall be deducted from hours of work as specified in paragraphs b and c, above.

(f)  An employee who is offered one mode of transportation, and who is permitted to use an alternative mode of transportation, or an employee who travels at a time other than that selected by the agency, shall be credited with the lessor of:

(1)  The actual travel time that is hours of work under this section; or

(2)  The estimated travel time which would have been considered hours of work under this section had the employee used the mode of transportation offered by the agency, or traveled at the time selected by the agency.

(3)  Travel of an employee shall, to the maximum extent possible, be scheduled with the employee's regularly scheduled workweek during regular duty hours in order to minimize overtime obligations.
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For more information on usage of overtime in a travel status please contact the Labor Management office at 396-9138/8905.

Restoration of Annual Leave

An agency may restore annual leave that would be lost if the agency determines that an exigency (work situation requiring immediate action) of the service exists, if the employee is ill or if the agency makes an administrative error that causes the loss of annual leave otherwise accruable.   Leave restoration in these instances is only possible if the leave was scheduled in advance.

The leave must be scheduled and approved in writing before the start of the third pay period before the end of the leave year. In addition, employees at installations closing or realigning pursuant to the Defense Base Closure and Realignment Act of 1990 will have excess leave restored whether or not such leave was scheduled. 

When DA closes BRAC designated bases, it is an exigency of the service permitting employees to carry over use-or-lose leave without meeting the criteria for restoration. 

Employees must use their restored leave within two years after the end of the calendar year in which the leave is restored unless there is an extended exigency under OPM rules as defined in 5 CFR, Section 630.309. 

All Bargaining Unit Employees must schedule use or loose annual leave in accordance with Article X, Section 5, which states "Any use or lose leave must be schedule in writing by 1 July" of the current leave year.

"Any use or lose, which has been denied, must be rescheduled in writing at least three pay periods prior to the end of the leave year before forfeited leave can be considered for restoration". All leave must be scheduled on a SF 71.

Winter Weather and driving

Winter driving can be inconvenient, annoying, even infuriating. But you can offset those aggravations and minimize the special risks of winter driving.  The main thing is to give yourself plenty of time to get to where you are going.  Visibility is another big hazard of winter driving. In heavy snow, keep you lights on. Stop and clean your windshield and lights if necessary. Get off the road before you get stranded by worsening weather conditions.

Getting started

Here are some routine precautions to help you avoid starting problems:

· Get an engine tune-up in the fall. 

· Switch to winter-weight oil if you aren't already using all-season oil. 

· Be sure all lights are in good working order. 

· Have the brakes adjusted. 

· Battery and voltage regulator should be checked. 

· Make sure battery connections are good. 

· If the battery terminal posts seem to be building up a layer of corrosion, clean them with a paste of baking soda and water. Let it foam, and then rinse with water. Apply a thin film of petroleum jelly to the terminal posts to prevent corrosion, and reconnect. 

· Be sure all fluids are at proper levels.

· Antifreeze should not only be strong enough to prevent freezing, but fresh enough to prevent rust.

· Make sure wiper blades are cleaning properly.  Consider changing to winter wiper blades, which are made for driving in snow.  They are covered with a rubber boot to keep moisture away from working parts of the blade.

For more information on safety please log on to the Safety office at http://www.bragg.army.mil/safety/
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