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Access Control Policy

On 1 August Fort Bragg implemented Access Control Points (ACP) in four security pavilions, which are manned 24 hours a day 7 days a week.  Additionally there will be a roving team, which will randomly conduct access, control operations at approximately 15 other security pavilions and access points.  

All civilian employees should have already registered their privately owned vehicle (POV) and obtained a Fort Bragg or Pope Air Force Base sticker.

Lateness for work caused by detention at an ACP due to failure to have a Fort Bragg or Pope AFB sticker will not be considered an excused absence.

Civilians are encouraged to plan ahead for delays and necessary time involved in moving through an ACP.
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Government Vehicles

Misuse of a government vehicle is a serious offense.  Serious enough that the first infraction/misuse has a mandatory requirement for a thirty (30) day Suspension.  Title 31 U.S. Code, Section 1349.

The fact that an employee or supervisor is unaware of the rules pertaining to the violation cannot be used as a mitigating factor to reduce the suspension.  There are no exceptions.

Government vehicles cannot be used for private business, personal errands, for recreation, transportation of family or friends, cannot be parked in places of amusement, and cannot be used for transportation to and from work unless such transportation meets the requirements of 41 C.F.R., Subpart 101.6.4.  In addition, radar detection devices and smoking are prohibited in government vehicles.

[image: image6.wmf]Government vehicles are not to be used to stop at commercial establishments such as restaurants, grocery stores or fast food places on the way to a particular work area or job site to pick up something to drink or eat, nor are they authorized to be used to pick up meals.  

[image: image7.wmf]Exceptions to this can be found in Article XXX, Section 7 of the Negotiated Contract Agreement which allows an employee to stop a government vehicle along a direct, unrestricted route to their next worksite to take a scheduled break or lunch when approved by appropriate supervisory authority.

The bottom line is use government vehicles for official government purposes only.

Military Leave

Federal Employees who are a member of a Reserve or National Guard component, who are on a full-time or part-time (not intermittent) work schedule and who are serving in an appointment that is not limited to one year or less are granted fifteen (15) days of Military Leave per fiscal year.

The amount of Military Leave is pro-rated for part-time employees.  Unused military leave remaining from the prior fiscal year, not to exceed 15 days is also credited.  Military leave is charged on a calendar day basis.

Military leave is absence from duty in the employee’s civilian position without loss of pay to perform military duty.  No charge is made for nonwork days at the beginning and the end of a period of absence on active military duty.  All intervening nonworkdays, including holidays, falling within the period covered by the orders must be charged to military leave. 

An employee requesting military leave must complete a SF-71, Request for Leave, annotating in the remarks section the attached copy of orders or memorandum for the Commanding Officer. 

While management does not have the legal right, under the Veteran’s Reemployment Rights Act, to deny Military Leave, management does have the option of trying to work out a compromise or accommodation with the employee or the order issuing military unit to resolve a conflict in mission.  Attempts to reschedule or cancel the military duty may be discussed by management and the military commander who issued the orders.  

Management’s refusal to grant Military Leave and any adverse action taken against the employee due to their absence from duty, may result in a grievance or appeal to the Merit System Protection Board (MSPB) or an appeal under the Uniformed Services Employment and Reemployment Rights Act (USERRA).   Additional questions regarding the use of Military Leave may be addressed to your local Civilian Personnel Advisory Center, Labor Relations Office, 396-8905.

Withholding Tax

The Internal Revenue Service developed new income tax withholding tables as a result of the Economic Growth and Tax Relief Reconciliation Act of 2001.  

The tables reflect a reduction in the current 28% and higher tax brackets.  Our civilian employees may experience a reduction in their federal income tax withholding based on their marital status and income.

See http://ftp.fedworld.gov/pub/irs-pdf/p15t.pdf to view the publication.  The effective date of the change in the tax withholding is July 1, 2001. 

Employees may change their federal income tax withholding by completing Internal Revenue Service Form W-4, Employee's Withholding Allowance Certificate and submitting the form to their Customer Service Representative.  Another method for making changes is to use the Employee/Member Self Service website at http://emss.dfas.mil/emss.htm.  You may make changes to or by calling the Employee/Member Self Service at 1-877-DoD-EMSS (1-877-363-3677). 
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Electronic Leave Forms

The Office of Personnel Management announced the issuance of eight new electronic leave forms.  An index of the leave forms can be found at http://www.opm.gov/oca/leave/html/formindx.htm.  As shown in the table below, OPM has converted a number of standard and optional forms to OPM forms.  

OPM 71
Request for Leave or Approved Absence

OPM 630 
Application to Become A Leave Recipient Under the Voluntary Leave 

Transfer Program

OPM 630-A 
Request to Donate Annual Leave to Leave Recipient Under the Voluntary 

Leave Transfer Program [Within Agency]

OPM 630-B
Request to Donate Annual Leave to Leave Recipient Under the Voluntary 

Leave Transfer Program [Outside Agency]

OPM 630-C
Transfer of Leave Records for Leave Recipient Covered by the Voluntary 

Leave Transfer Program

OPM 1637
Application to Become a Leave Recipient Under the Emergency Leave 

Transfer Program

OPM 1638
Request to Donate Annual Leave Under the Emergency Leave Transfer 

Program

OPM 1639
Transfer of Donated Annual Leave To or From the Emergency Leave

Transfer Program
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CPAC Payroll Point of Contacts

Pat Arroyo 396-3984

RBC

IBO’s

SOTF

EEO

CECOM
LAO

Cmd Group
COSCOM

Raleigh MEPS & Recuriting

SJA

PAO

Chaplain
189th Inf

IR

TMDE

Dragon Bde
IG

Reserve Component

Training Support Cmd

Parachute Team

Corps Artillery

Helen VanHull 396-6412

PWBC

CASBC

JSOC

ITBC

PSBC

Tammy Patrick 396-1797

USASOC
JFK

ROTC

DENTAC

4TH PSYOP
SF Cmd

USACAPOC

USA Support Cmd

For issues or concerns relating to pay please contact the appropriated representative.
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