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EDUCATION SERVICES DIVISION POLICY LETTER NO. 7

(Revised)

AFZA-CAS-E  (621-5)




1 December 2002

MEMORANDUM FOR Education Services (ES) Staff 

SUBJECT:  Term Date Format for EDMIS

1.  School term designators in the Education Management Information System (EDMIS) will be in numerical format.    The term designator will be a combination of the FY and the term number.  The term designators for the remainder of FY 03 and for FY 04 are as follow:

	Term Name
	Term Start Date
	Term Designator

	Fall 1
	Aug 02 - Oct 02
	025

	Fall 2
	Oct 02 - Dec 02
	031

	Spring 1
	Jan 03 - Mar 03 
	032

	Spring 2
	Mar 03 - May 03
	033

	Summer
	May 03 - Jul 03
	034

	Fall 1
	Aug 03 - Oct 03
	035


2. The RCI Admin/Receptionist staff member will inform the Education Services Officer (ESO) when college and university schedules for a term have been input into EDMIS.  At that time Education Center staff will be advised by the ESO’s office that TA forms may be issued for that term.      

3.  For additional information, contact your supervisor.  The POC is the undersigned at 432-1404.

                               // ORIGINAL SIGNED //


 




BRENDA L. TAYLOR-BROOKS







Education Services Officer   

