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EDUCATION SERVICES DIVISION POLICY LETTER NO. 5

REVISED

`

AFZA-CAS-E





       
   1 December 2002

MEMORANDUM FOR DISTRIBUTION

SUBJECT:  Nine Semester Hour Rule

1.  Soldiers who have completed 9 semester hours using Tuition Assistance (TA) must have a degree plan before receiving additional TA money.  No exceptions.  Each soldier who has completed 9 semester hours is required to present a copy of a Servicemember’s Opportunity College (SOC) agreement or a written degree plan signed by a school official to Education Center personnel before a TA form is completed.  This applies to traditional college courses as well as distance learning courses.  Once it is confirmed that the soldier has a valid degree plan, this information is recorded in the individual’s EDMIS record.  This is done in the form of a counselor note using Counselor Code (DP) or on the “Add/Change Client Information” screen in the SOC Type, Network, etc. portion.  

2.  Those soldiers who have not established a degree plan or SOC agreement need to talk to a counselor.  The counselor will help the soldier in understanding what programs are available, basic requirements of a degree, etc.  The counselor will advise the soldier of the need to establish a degree plan with a school before completing 9 semester hours using TA.    

3.  For additional information, contact the undersigned at 432-1404.
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