CoNoOGA WNE

ARTI CLE XXX
DI SCI PLI NARY ACTI ONS

SECTION 1. Primary enphasis will be placed on preventing
situations requiring disciplinary actions through effective
enpl oyee- managenent rel ati ons.

SECTION 2. Prior to issuing a formal disciplinary

action to an affected enployee, an inquiry will be nade

by the Enployer to docunent the facts and determ ne whet her
or not to proceed with the action. An enpl oyee who, during
guestioning or exam nation in connection with an

i nvestigation, reasonably believes that the investigation
may result in disciplinary action, has the right to a Union
representative, provided the enployee nakes such a request.
I f the enpl oyee elects to be represented, further
guestioning of the enployee, if any, will be done in the
presence of the representative.

SECTION 3. A copy of the reasons for proposing and/or
effecting a disciplinary action against an enployee will be
furni shed to the enpl oyee.

SECTION 4. In those instances where disciplinary action is
necessary, the requesting/proposing official should
normal Iy submit their request to the Gvilian Personnel
Ofice within thirty (30) cal endar days fromthe date that
t he agency obtains all information relied upon to take the
action. 1In cases where the action request is not nade
within the 30 days, the requesting/proposing official wll
provi de an explanation for any delay. Nothing in this
section is intended to interfere wth managenent’s right to
di sci pl i ne enpl oyees.

SECTION 5. The procedure for taking an informnal

di sciplinary action and reprimands is for the Enployer to
advi se the enployee in witing of the infraction or breach
of conduct, and where and when it occurred. The enpl oyee
wi || be advised that continued violations may result in
further disciplinary action. Al informal disciplinary
actions and reprimands will have a life period of three (3)
years or less after which they will be expunged fromfiles
unl ess the disciplinary action has been relied on in a
subsequent disciplinary action.

SECTION 6. The procedure for taking a formal disciplinary
action other than reprimands is for the Enployer to issue a
noti ce of proposed disciplinary action which wll advise

t he enpl oyee of the infraction or breach of conduct and
when and where it occurred as well as any other |egal or
regul atory requirenents.

SECTION 7. An enpl oyee may stop a governnent vehicle
along a direct, unrestricted route to their next worksite



to take a schedul ed break or |unch when approved by
appropriate supervisory authority. This will not

constitute willfu

m suse of a governnent vehicle nor be

used as basis for disciplinary action.



