Employee Scheduled Absence

Organization:  

Supervisor:  

Date Prepared:  

Dates MUST be entered in Military Format

	Employee Name
	Starting Date
	Ending Date
	Remarks

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Coleman, Neil
	22 Jan 04
	3 Feb 04
	Leave

	Doe, Tom
	22 Jan 04
	3 Feb 04
	TDY

	Coleman, Neil
	3 Feb 04
	18 Feb 04
	TDY

	Blackburn, Steve
	6 Feb 04
	22 Feb 04
	TDY

	Miller, Roger
	28 Feb 04
	5 Mar 04
	TDY

	Smith, John J
	4 Feb 04
	12 Mar 04
	TDY

	Doe, Tom
	6 Feb 04
	18 Mar 04
	Leave

	Coleman, Neil
	22 Mar 04
	3 Apr 04
	TDY

	Coleman, Neil
	7 May 04
	18 May 04
	Training

	Doe, Tom
	7 May 04
	18 May 04
	TDY

	Zurn, Dick
	18 Apr 04
	23 May 04
	TDY

	Frank, Paula
	21 Jul 04
	29 Jul 04
	TDY

	Coleman, Neil
	18 Aug 04
	3 Sep 04
	TDY

	Jones, Harry
	12 Nov 04
	27 Nov 04
	TDY

	Jones, Gayle R
	10 Dec 04
	26 Dec 04
	Leave
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