Drop from the Rolls Procedure:

The Soldier now a deserter has been gone for 31 days.
All of the paper work must be completed and finalized.

1.     BN S1 must ensure that the forms listed below are taken to PMO for their stamp.  The
        Deserter Control Office will not accept the DFR packet without the PMO stamps on the 
        documents.        

A. DA Form 4187, PDY to AWOL
B. DA Form 4187, AWOL to DFR
C. DD Form 458 (Change Sheet)
D. DD Form 553 (Deserter/Absentee Wanted by the Armed Forces)
2. The BN S1/EMILPO Clerk must submit the duty status transaction that takes the Soldier from AWOL to DFR.  A copy of the transactions must be submitted with the packet to the PSB.
3. Memorandum from the BN S2 revoking the security clearance of this Soldier, if applicable.  (DA PAM 600-8, chapter 9-12.)
4. Prepare the DD Form 458 (Charge Sheet). 
A. Block 11a – can be an NCO or Officer

B. Block 11 (Affidavit) – must be a commissioned officer and cannot be the same person signing in block 11a.

C. Block 12 – Should be left blank

D. Block 13 – must be either an O-5 or above, the adjutant, or an O-3 or above with assumption of command orders. 

5. Complete DD Form 553 (Deserter/Absentee Wanted by the Armed Forces). (AR 190-45.) PMO will issue a USACRC Control Number
6. DA Form 4384 (Results of Commander Inquiry-Original Finding).  Finalizes the commander's inquiry initiated on AWOL Day 1 task by having the Provost Marshal's Office stamp it.
7. 30 NOK letter. Notify the deserter's next of kin by a second Commander's letter Informing the NOK of the Soldier's DFR status.  This letter informs the NOK that the deserter has been dropped from the rolls of the organization as a deserter and that their assistance is requesting in urging the Soldier to return to military control, if they know of the whereabouts.  It also instructs the NOK, if they are military ID card holder, to surrender their ID cards.
8.    The commander must now appoint (in writing) an NCO to out-process the Soldier.  

       The NCO must have a copy of the appointment orders to clear the Soldier.  The 

       appointed NCO must coordinate with:

A.   Out processing Section for issuance Installation Clearance Papers.

B. Central Clearance Facility to clear Soldiers CIF.
9.   After submission and verification of the above documents DCO stamp will be given.  

