Absent Without Leave Procedure:

A Soldier has been absent from his designated place of duty for an unaccounted period of over 24 hours; the following action must be taken

1. Notify your Battalion S1 of the Soldier’s change in duty status (i.e PDY to AWOL).
2. Battalion S1 will record this duty status change on a DA Form 4187.
3. Battalion S1 will submit the appropriate duty status eMILPO transaction that takes the Soldier from PDY to AWOL.
4. Take a copy of DA Form 4187 to the Provost Marshal's Office (PMO) within 24 hours after the Soldiers has been AWOL.  PMO will stamp the DA Form 4187 and will then initiate a DA Form 3975 Military Police Report.
5. Take a copy of the DA Form 4187 stamped by the PMO to Finance and the  Soldier Support Center/ Personnel Service Branch, second floor, Wing D, room 270.
6.  DA Form 4384. (Commander's Report of Inquiry/Unauthorized Absence). The unit initiates an immediate inquiry regarding the Soldier's location, possible location and possible reasons for absence.
7. The Unit Supply Sergeant will inventory and secure all personal effects, clothing and government property IAW, AR 700-84, para 12-12 if the Soldier resides in the barracks.  The inventory forms can be obtained from your unit S4 (supply).  Copy of the inventories will be retained for inclusion in the DFR packet should the Soldier remain absent for longer than 30 consecutive days.  If no personal effects or clothing were found, a statement to that effect will be prepared and included with the inventory paperwork.  Report of Survey if the unit cannot find any TA-50.
8. The security manager will take action as directed by AR 381-20, para 2-5b, which pertains to access to Classified Defense Information or Request for Political Asylum, if applicable. 10. FLAG. BN S1 should prepare the initial Report for Suspension of Favorable Personnel Actions (AR 600-8-2, DA Form 268), for the commander's signature.  Distribution needs to be made as follows:
A. The original and 2 copies will be maintained in the Battalion S1.
B. One copy will be forwarded to the unit's Retention Office to change the ERUP to 9W.
C. DA Pam 600-8-1, chap 2-39 and AR 680-29

9. Deletion from assignment. BN S1 will ensure that the Soldier is deleted from assignment instructions, if applicable, by providing a signed copy of DA Form 268 and the DA Form 4187 that takes the Soldier to AWOL status to the installation Reassignment Processing Branch.
10. The Soldier has been AWOL 10 days now.  The unit commander needs to mail an initial letter to the Soldier's next of kin (NOK), IAW, AR 630-10, chapter 2, para 2-3(e).
