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SUBJECT: Barracks Standard Operating Procedures (SOP) Policy #24

21 STORAGE:

a. First Sergeants will ensure that there is adequate space for personnel to store
empty boxes. Items in authorized storage areas will be marked with owner’s name, rank, and
room number. Unmarked items will be discarded JAW procedures outlined in AR 710-2. Those
soldiers billeted three per room will have first priority for use of storage areas.

b. Storage of empty cardboard boxes in individual rooms is not authorized.

c. Storage of automobile/motorcycle parts in the barracks is not authorized.

d. Soldiers may store bicycles in rooms, as long as they do not impede movement, encroach
upon soldiers living area, or modify the facility.

22. MAIL ROOM:
a. Each Battalion and separate company will designate on orders, one certified mail clerk.
b. Designated mail clerks will work this position for at least one year.

c. Mai'room clerks are responsible for the inprocessing, outprocessing and assigning
of mailboxes for the COSCOM residents.

d. COSCOM mailrooms will be operated IAW Post Policy Regulations.
23 INSPECTIONS

a. The COSCOM Commander will conduct an annual inspection of the buildings
and facilities.

b. Group Commanders will conduct semi-annual inspections of their soldiers’ building and
facilities

c. Battalion Commanders will conduct one unannounced inspection per quarter for the
purpose of maintaining high standards of health, cleanliness, security, and individual conduct.





