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8 April 2004

Information Paper

SUBJECT:  Chapter Discharges

1.  Purpose:  To provide debt management processing procedures for Chapter discharges.

2.  Facts.

    a.  Under the guidelines of the Army Debt Management Program, Commanders must be aware of debt implications when separating a soldier from the Army prior to his or her normal ETS.  This does not mean that unfit soldiers should be kept on active duty because their early release would create a debt.

    b.  The following procedures should be followed when processing a chapter discharge:

        (1)  Immediately upon initiation of a termination action, the commander makes a written request to the 126th Finance Battalion (FB) to provide details of any indebtedness.  A sample memorandum is enclosed.

        (2)  The FB responds in writing to the commander's information request, identifying all debts separately or providing a written negative response when appropriate.

        (3)  The 126th FB is notified immediately of an approved separation.

        (4)  The soldier is not granted more ordinary leave than he or she will earn before the expected date of separation.

    c.  Where possible, Commanders should also inventory everything the soldier is accountable for to determine if there will be a debt at separation.  If a debt is expected, then authorize the FB to put that amount in "Held Pay" to be used to offset the debt.

    d.  Any question pertaining to this policy should be directed to the 18th Soldier Support Group, Quality Assurance Division at 6-9869.

MR. C. STAHL/6-9869

AFZA-_____ (600-8-2)                    Date:  ____________

MEMORANDUM FOR Commander, (Servicing FB), Fort Bragg,

                  NC  28310

SUBJECT:  Chapter Discharge

1.  The soldier listed below is being considered for early separation from the Army.  Request you review the individual's pay account and your debt management records to determine any outstanding indebtedness to the U.S. Government.

     Name:  _______________________

     Rank:  _________

     SSN:  ____________________

     Contemplated Chapter/Action:  _____________________

     Estimated Date of Separation:  ____________________

2.  Request a reply with the results of your financial review.

Encl                            Commander's Signature Block

DA Form 268 (if applicable)

