SAMPLE MEMO FOR AUTHORIZING NCO TO CLEAR SOLDIER

COMMAND LETTER HEAD

1. The following soldier Last Name, First Name, SSN is authorized to clear the following AWOL/DFR soldier Last Name, First Name, SSN from the assigned command of company’s name from the installation of Fort Bragg, NC.  POC for this memo is adjutant phone number.

                                                                         ADJUTANTS NAME







       SIGNATURE







       BLOCK

