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PYRAMID ALERT/RECALL AND EMERGENCY

ACTIONS PROCEDURES
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This operating instruction provides procedures to recall 18th Weather Squadron personnel.  It applies to all 18th Weather Squadron units.  Flights and Operating Locations can supplement this OI as required by local circumstances in an appendix.

1.0.  References.

2.0.  General:  The recall plan prescribes procedures for the alert or recall of personnel or selected personnel to cope with operations during periods of increased tension up to and including general war and civil disturbances to alleviate the effects of natural disasters or other possible emergencies.  Notification may come with no prior warning or after a period of progressive readiness condition increases.

3.0.  Procedures:

3.1.  Alert/Recall notification will normally come from the Emergency Operations Center (EOC).

3.2.  Pyramid recall.

3.2.1.
The individual receiving the alert/recall notice will notify:

3.2.1.1.
18th Weather Squadron personnel on Pope AFB:  Notify the Commander, First Sergeant, or Operations Superintendent.

3.2.1.2.
For 18th Weather Squadron Combat Weather Teams (CWTs) or OLs that are GSU's:  Notify the OIC/NCOIC or the Flight or Detachment Commander/Chief or CWSO.

3.2.2.
The individual receiving the alert/recall notice will then follow the Commander’s, First Sergeant's, Operations Superintendent’s, Flight Chief’s, or CWSO’s guidance on implementing unit Pyramid Alert/Recall Procedures.

3.2.3.
To implement the unit Pyramid Alert/Recall, follow these procedures.

3.2.3.1.
Each unit member is responsible for immediately notifying the person below them on the recall roster.  If the person below cannot be reached, the next person below will be contacted.  Once a person has positively notified someone below them, they will immediately report to their duty section.

3.2.3.2.
The senior individual (usually the Commander, First Sergeant, Operations Superintendent, Flight Chief, or CWSO) will go to the supported unit’s EOC.

3.2.3.3.
All other personnel will report to their duty section in BDUs as soon as possible.

NOTE:  “Positive notification” does NOT consist of leaving a message on an answering machine or with a spouse or roommate; it is talking with the member being contacted.

3.2.3.4.
The senior member present at the duty section will report personnel availability status to their respective EOC every 30 minutes until all personnel are accounted for.

3.2.3.5.
The senior individual (usually the Commander, First Sergeant, Operations Superintendent, Flight Chief, or CWSO) will prepare to establish 24-hour operations at the post weather station and unit EOC when directed to do so.

3.2.3.6.
All personnel will remain on duty until released by the senior individual (usually the Commander, First Sergeant, Operations Superintendent, Flight Chief, or CWSO).

3.2.3.7.
When required, the senior individual (usually the Commander, First Sergeant, Operations Superintendent, Flight Chief, or CWSO) will recall personnel on leave.

3.3.  Remember OPSEC when using unsecure lines for communication.  Give basic information only, i.e., “Report to duty section immediately,” “Establish contact with the nearest military facility,” etc.

3.4.  After the Alert/Recall.

3.4.1.
When the senior individual (usually the Commander, First Sergeant, Operations Superintendent, Flight Chief, or CWSO) returns from the EOC with briefing and support requirements, they will:

3.4.1.1.
Establish shifts to cover all requirements for briefing support.

3.4.1.2.
Review the unit Emergency Actions Checklist and take appropriate actions.

3.4.1.3.
Coordinate with 18WS to complete required Air Force channel requirements.

NOTE:
Use secure communications when discussing classified material.

3.4.2.
All Combat Operations Support personnel will complete the appropriate processing checklists and procedures as required by the unit.  

3.5.  The unit information manager will maintain a current recall roster and distribute copies to all unit members and other applicable addressees.


CURTIS M. WINSTEAD, Lt Col, USAF


Commander
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