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NEW UNION CONTRACT SIGNED!





Use or Lose Annual Leave








Regular employees may accumulate up to 240 hours of annual leave each year to be transferred to the next leave year.  Any excess hours are forfeited if not used by the last pay period of the leave year (PPE 7 Jan 2004).  Have you checked your Leave and Earnings Statement lately?  Your use/lose leave hours amount is listed on your statement.  Managers/supervisors are encouraged to plan and effectively schedule annual leave to avoid forfeiture.  





Prior planning is the key to preventing loss of your earned vacation time!
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Army Knowledge Online  (AKO)





Did you know that your AKO account is an excellent source of tools and information at � HYPERLINK "www.us.army.mil" ��www.us.army.mil�?





AKO is your gateway to news that affect the military and DOD civilian communities.  You can access numerous web sites for information on areas such as education, training, worldwide employment opportunities, and travel to include military installations.  If you do not have an account, get in contact with your immediate supervisor.  











Our Staff:





Linda Hayes 		396-4304


NAF HR Officer


Joanna Pate		396-5010


NAF HR Specialist


Sophia Carsten		396-5538


NAF HR Specialist


Jenny Beltran		396-7900


NAF HR Assistant


Sibylle Boyd		396-9937


NAF HR Assistant


Loretta Miller		396-2012


NAF HR Assistant 


Adrea Parker		396-3027


NAF HR Assistant


Samantha Portilloz		396-7868


NAF HR Assistant


Robyn Thompson		396-7868


NAF HR Assistant


Aris Wells		396-8933


NAF HR Assistant


(Job Information)
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We Welcome Our New 


NAF HR Employees!


Aris Wells joined our team on 18 Aug 03.  She is a NAF Human Resources Assistant, providing job information and customer support.  Aris was previously employed at Lodging. 


Samantha Portilloz joined us on 4 Sep 03.  Samantha came to us from Contracting and is now one of our NAF Human Resources Assistants.











The new negotiated agreement between Headquarters XVIII Airborne Corps and Fort Bragg, and the National Association of Government Employees (NAGE) Local R5-160 was signed on 22 September 2003. 





The agreement was signed by Colonel Al Aycock, Garrison Commander, Colonel Victoria A. Post, Director of Community Activities and Services Business Center, Ms. Linda L. Hayes, NAF Human Resources Officer, Ms. Kimberly A. McClain, President of  NAGE Local R5-160, and Mr. Ray Vango, Vice President of NAGE Local R5-160.





The new agreement covers  Nonappropriated Fund Employees (NAF) at Fort Bragg and will become effective on 1 January 2004.





ADVICE FROM OUR STAFF





Need to make changes to your 401(K) plan?  Make an appointment with your HR representative for beneficiary, address, and contribution percentage updates.  Any other changes must be made by calling Fidelity at 1-800-835-5093.  You can view additional information and news about 401(K) at � HYPERLINK http://www.nafbenefits.com ��www.nafbenefits.com�





Did your legal name change?  If so, please make an appointment with your NAF HRC representative.  Bring supporting original legal documents with you and social security card that displays your new name.





To change your direct deposit account, visit our office to complete the form.  You will need your new account and routing number.  Close your old account after your pay is deposited in your new account to prevent possible late pay.





This is the time of the year to rethink your tax exemptions.  If you’d like to make changes to your W-4, please visit our front desk by 1 Dec 2003.
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NONAPPROPRIATED FUND �HUMAN RESOURCES CENTER


An Informational Brief for 


Nonappropriated Fund Employees


													











Inside this issue …





Employment Benefits


     Branch – Open Season


New Application (DA Form 3434 (MSWord Format)


Current Address?


Use-Lose Leave


Army Knowledge Online (AKO)


New HR Staff





In every issue …





Advice from the NAF HR Staff





�������������������__________________________





LINDA L. HAYES


NAF Human Resources Officer





Nonappropriated Fund


Human Resources Center


ATTN:  AFZA-IBO-PN


Fort Bragg NC  28310-5000





NAF JOB LINE:  396-3113


or for more information call:  396-8933
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Benefits Open  Season  


20 Oct-14 Nov 2003





























Our  office will conduct a full Benefits Open Season this year for regular full-time and regular part-time employees.   Our Benefits Branch will mail information packages to the home address of all employees who are currently enrolled.  Packages may also be picked up at our office or may be printed at � HYPERLINK http://www.nafbenefits.com ��www.nafbenefits.com�.   Employees may enroll, cancel, or make changes to medical/dental insurance, retirement, life insurance, or 401(K) plans.  We urge everyone to take a look at their benefits selections and make an appointment with their HRC representative if they want to update their information.  Our office will sent a flyer with further information and instructions  in the near future.  


The next full Open Season will be in 2005.





New Application Online!





You can find the new DA Form 3433 at � HYPERLINK "http://www.bragg.army/" ��http://www.bragg.army. mil/MWR/COMMUNITY/ACS _employment.htm�.


The application is now in MSWord format, allowing you to complete the form on your PC and print.  Applications may be submitted to our office, Bldg 2-1515, Jackson Street.  You may also view our position vacancies at the same web site.





DO WE HAVE YOUR CURRENT ADDRESS?


Our payroll and benefits branches rely on the information you give us to forward your documents, including your W2.





To update their address, regular full-time and regular part-time employees must make an appointment with their NAF HRC representative or call 396-8933.  Flexible employees may complete the necessary form at their activity or may visit our office.
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