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EDUCATION SERVICES DIVISION POLICY LETTER NO. (12)

REVISED

AFZA-CAS-E  (621-5)




         1 December 2002

MEMORANDUM FOR Education Services (ES) Staff 

SUBJECT:  Missing Grades in EDMIS

1.  The counseling staff should not refer soldiers to the Budget Office if grades are not in EDMIS.  

2.  The following steps are to be followed when grades have not been posted:

    a.  The counseling staff should refer the soldier to the college to get a grade report and instruct the soldier to hand carry the grade report to the Budget Office, Room 3, Community Center.  Budget Office personnel will input grade(s) in EDMIS. 

    b.  If the soldier has a copy of the grade report, the counselor should make a note in EDMIS and fax the grade report to the Budget Office.

3.  Point of contact is Ms. Bettye Jones, Budget Office Team 

Leader, 396-2009, ext 207.

// ORIGINAL SIGNED //

 





BRENDA L. TAYLOR-BROOKS







Education Services Officer

