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EDUCATION SERVICES DIVISION POLICY LETTER NO. 9

(REVISED) 

AFZA-CAS-E






          1 December 2002

MEMORANDUM FOR Education Services (ES) Staff 

SUBJECT:  Tuition Assistance (TA) and Service Commitment 


       for Commissioned Officers

1.  In AR 621-5, Chapter 6-4, it states that commissioned officers must agree to remain on active duty for at least two years after completion of the course for which any TA is provided.  This requirement also applies to warrant officers in the grades CW2 through CW5 who are commissioned.  If an officer is involuntarily separated or is separated under VSI or SSB, this requirement is waived.  

2.  If a commissioned officer voluntarily separates before the two year commitment is completed or is discharged for misconduct, the officer is required to reimburse the Army a prorated amount of TA that represents the unserved portion of the two year commitment.     

3.  To calculate the amount of money owed an example is attached (encl 1).  All counseling staff and Budget Office staff are responsible for providing this information to any commissioned officer that falls in this category.  The Budget Office will prepare the paperwork to recoup the money owed.  

4.  It is extremely important that all commissioned officers are briefed on this issue and they understand the commitment.  All officers must be given the Officer Statement of Understanding in EDMIS, counselor note “OS” (encl 3), to read and sign every time TA is granted.  An automatic counselor note will be generated. 

3.  For additional information, contact Ms. Bettye Jones, Budget Office Team Leader at 396-2009, ext 207.







// ORIGINAL SIGNED //

1 encl




 BRENDA L. TAYLOR-BROOKS







 Education Services Officer  

EXAMPLES OF CALCULATIONS FOR TA RECOUPMENT 

FOR COMMISSIONED OFFICERS

Example 1:

Cpt John Smith is a student at Central Michigan University (CMU).  He has decided to resign his commission on 1 September 1999.  In the last 2 years he completed 4 courses with CMU.  One ended on 15 Dec 1997 ($461.25), 10 May 1998 ($461.25), 2 Oct 1998 ($474.75) and 11 Apr 1999 ($474.75).  The amount in parentheses is the amount of TA given for each course as verified in EDMIS.  The total amount of money owed by Cpt Smith is $1872.  However, since he as served some of the two year commitment for his courses, a separate calculation must be done.  To calculate the amount of money Cpt Smith owes in TA the following calculations would be used:

15 Dec 97 Course - $461.25 / 24 months = $19.22 per month X 3 months (months remaining before completion of two year requirement) = $57.66 owed.  

10 May 98 Course - $461.25 / 24 months = $19.22 per month X 8 months (months remaining before completion of two year requirement) = $153.76 owed.

2 Oct 98 Course - $474.75 / 24 months =  $19.78 per month X 13 months (months remaining before completion of two year requirement) = $257.14 owed.

11 Apr 99 Course - $474.75 / 24 months = $19.78 per month X 19 months (months remaining before completion of two year requirement) = $375.82 owed.  

Total Owed = $844.38   

Example 2:

Maj Jane Doe graduated from Webster University (WU).  She is resigning her commission on 1 July 1999.  She completed her degree and her last course with Webster on 25 October 1997.  The amount owed in EDMIS is $528.75.  All other courses were completed prior to 1 July 1997.   

25 Oct 97 Course - $528.75 / 24 months = $22.03 per month X 4 months (months remaining before completion of two year requirement) = $88.12 owed.

Total Owed = $88.12  

