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EDUCATION SERVICES DIVISION POLICY LETTER NO.16

AFZA-CAS-E
      



  14 July 2000

MEMORANDUM FOR Education Services (ES) Staff

SUBJECT:  Tuition Assistance (TA) Checklist

1.  Effective immediately all soldiers applying for TA, must complete a TA Checklist (encl 1).  The Education Aid (EA) will provide a copy of this to each soldier every  time he or she signs in to use TA.  The EA will check the form for completion prior to the soldier being issued TA.  Once the EA has verified that the soldier has all needed items and has met all requirements as outlined on the checklist, the soldier will be ready to see the appropriate person to complete the next step in the process for receiving TA.    

2.  All distributed copies of the TA Checklist must be neat and legible.  Pencils must be readily available. 

3.  For more information contact your supervisor.  Point of contact is the undersigned at 396-2009.
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MARSHA G. MOSES







Chief, Programs and Services

