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EDUCATION SERVICES DIVISION POLICY LETTER NO. 1

AFZA-CAS-EP  (621-5)




1 December 2002

MEMORANDUM FOR Education Services (ES) Staff

SUBJECT:  Process for Updating Tuition Assistance (TA) and 

EDMIS for Soldiers Changing Courses During Drop/Add.

1.  Due to the large amount of changes that occur during registration and the administrative problems these changes create, local schools will be allowed to make pen and ink changes on TA forms, provided the costs are equal to or less than what is on the TA form.

2.  The staff at each center will follow the guidelines for changes for the soldiers who choose to return to their servicing education center.  Under no circumstances should a soldier be told that he must go to Room 1 for changes to his TA form.  

3.  When making changes, verify that the soldier is still within his $4500 per FY cap, that the course is part of a degree plan if he has taken more than 9 semester hours, and that he does not have any defaulted TA grades.  

4.  For additional information, contact Mrs. Bettye Jones in the Budget Office at 396-2009 x 207.

                                   // ORIGINAL SIGNED //

 





BRENDA L. TAYLOR-BROOKS








Education Services Officer     

