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SUBJECT: Barracks Standard Operating Procedures (SOP) Policy #24

e. COMPANY COMMANDERS/FIRST SERGEANTS:

(1) Request room assignment by memorandum for new personnel through their respective
Battalion Barracks NCO.

(2) Verify status of soldiers (i,e. Bonafide Bachelor, Sponsored, or Geographical
Bachelor) and ensure clearance procedures are in place to prevent personnel residing in the
barracks from departing the unit without clearing through the Barracks NCOIC.

(3) Ensure all government furniture and property is signed for by the room occupants.
Common area property should be signed for by the senior occupant.

(4) Establish procedures to ensure reimbursement for all lost and/or damaged
Government property in the barracks is accomplished at the cost of the responsible parties.

(5) Ensure all residents who are present for duty and their first line supervisor’s are in
the barracks during the designated daily clean up periods

(6) Conduct weekly visits to the barracks area.

f. DMMMEDIATE SUPERVISORS:

(1) Directly responsible for the health, welfare, security, and safety of their soldiers.

(2) Ensure their soldiers understand and abide by COSCOM standards for personal
conduct and maintaining barracks facilities and furnishings.

(3) Be present in the barracks during designated clean up periods

(4) Conduct daily visits through the barracks that soldiers occupy.




