WILL PREPARATION AND INFORMATION WORKSHEET

For Client's with less than $675,000 in property, including life insurance

Data required by the Privacy Act of 1974:  Prescribing Directive:  AR 27-3, Title 10, USC 3012.  Purpose:  To provide information

necessary for preparing a Last Will and Testament.  Used to obtain information for use in typing the Last Will and Testament.  

Information is confidential and is protected by the attorney-client privilege.

INSTRUCTIONS.  Answer all questions completely.  This will is not designed to minimize federal or state estate taxes.  Sophisticated estate and tax planning cannot be properly addressed with this simple will.   If you believe your estate may exceed $675,000.00 please inform the attorney preparing your Will.  When determining your estate size, include the value of any life insurance policies, personal and real property, investments and Survivor Benefit Plan (SBP) proceeds payable upon your death.  If you have any questions, please ask to speak with an attorney.

I.  DOMICILE.  Your domicile is your permanent residence to which you intend to return, even though you may reside somewhere else on a temporary basis.  Consider where you would want your Will probated upon your death, usually this is where most of your property is located: 

___________________________________


Do you have any property in Florida? (Circle one)

YES

NO

II.
BIOGRAPHICAL INFORMATION

  1.  Marital Status

Svcmbr:   (  Married
  (  Single     (  Widowed    (   Divorced   (  Separated   

   (check all that apply)

Spouse:   (  Married
  (  Single     (  Widowed    (   Divorced   (  Separated
  2.  Military Status

Svcmbr:   (   Active
  (  Retired   

   (check all that apply) 

Spouse:   (   Active
  (  Retired   (  Family member   (  Ret. Family Member

  3.  Name (First, Middle, Last)
Rank


Soc. Sec. No.


 Gender (circle one)

    











  M  
 or 
F

  4.  Spouse's Name (First, Middle, Last)


Soc. Sec. No.


 Gender (circle one)













  M
or        F


  5.  Local Address  (Number, Street)


City


State

Zip

  6.  Are you a U.S. Citizen (circle one)
Svcmbr:
yes

no








Spouse:
yes 

no

III.  
YOUR PLAN OF DISTRIBUTION:  In the following section you will tell us how you want your

property distributed at your death. Some property is not distributed under your will.  This includes life

insurance proceeds (which go to the person named in the policy) and property titled jointly with a

right of survivorship. Most other property is distributed according to your will.  REMEMBER:  If you

and your spouse DO NOT want the same distribution plan, then you will each need to fill out

SEPARATE forms. 

PRIMARY BENEFICIARIES

(  
Check this box if you want your spouse to get it all, and if your spouse dies, then equally to your children.

7.  If you did not check the box above, please name your primary beneficiaries below.

Name of person  (First, Middle and Last) or Organization
  Relationship
  Percentage 













ALTERNATE BENEFICIARIES

8.  Who do you want to receive your estate if you (and your spouse) outlive the beneficiaries you've named above?

Name of person   (First, Middle and Last) or Organization
  Relationship
  Percentage













9.  If one of your children dies, do you want that child's share to go to that child's children, your grandchildren 

(called Per Stirpes)  (.  OR do you want that child's share to be divided among your remaining living children, with nothing going to a grandchildren directly (Per Capita)  (.
DISINHERITING

10.  Are there any relatives that you specifically do not want to receive anything from your estate?  NOTE:  In most states you CANNOT completely disinherit your spouse.  Discuss this issue with your attorney.

Name of person (First, Middle and Last)
Relationship







IV.
CHOOSING YOUR PERSONAL REPRESENTATIVE/EXECUTOR:  Your personal representative is the person you select to carry out the directions in your Will and distribute your assets to your beneficiaries.  Select your personal representative based on their ability to probate your estate.  Your personal representative must be at least 18 years old and a U.S. citizen.  If possible, appoint a personal representative who lives in the state where your Will is to be probated (usually your domicile).  NOTE:  If your Will is to be probated in Florida, this person must be a Florida Resident or it must be your spouse, related to you by blood, the spouse of one related to you, or your spouse's parents or children. 

11.  Personal Representative/Executor  (First Choice)

In Servicemember's will
In Spouse's will

Name:


Name:

Relationship:


Relationship:

12.  Successor Personal Representative/Executor (Second Choice)  

In Servicmember's will
In Spouse's will

Name:


Name:

Relationship:


Relationship:

V.  YOUR CHILDREN

Name (First, Middle, Last)
Age
 Natural, step-child or adopted  - whose?





















13.  If you have step-children or adopted children, do you want your Will to state that they are to be treated like natural born children for inheritance purposes?  (circle one)
YES


NO

If you do not have minor children, you may stop--your worksheet is complete

FOR CLIENTS WITH MINOR CHILDREN

(IMPORTANT!!! Please read carefully) 

VI.  LEAVING PROPERTY FOR MINOR CHILDREN:  If you leave your estate to minor children without further instructions, the money will be placed in a guardianship of the property in accordance with the Uniform Gifts to Minors Act of the Uniform Transfers to Minors Act (UGMA/UTMA). This method usually gives your children their inheritance when they reach age 18, which may be too early.  Note:  This method is not available in GA, MI, TN, VT and WY.  The alternative is a trust.  This allows the money to be managed by someone you trust until the children reach any age you choose.  The person managing the money (called a trustee) has more flexibility and accountability in deciding how to invest the money, and the trustee may use the money throughout the children's lives for their health, education, and other needs--even before they reach the age at which the money is given to them in a lump sum.

14.  Do you want to establish a trust for your children in your Will?  (circle one)
YES

NO 


(If yes, continue.  If no, proceed to Section VII. below)

TESTAMENTARY TRUST

15.  Who do you want to be your Trustee?  (Note:  The trustee should not be one of the older children, or anyone else who will share in the property as they will have a conflict of interest when they make decisions).

In Servicemember's Will
In Spouse's Will

First Choice (Full name and Relationship)


First Choice (Full name and Relationship)



Alternate (Full Name and Relationship)


Alternate (Full Name and Relationship)

16.  How do you want to set up your trust?

(
Check this box if you want a ONE TRUST created for all your children.  Your children will not receive the trust property until all your children reach the age of distribution you designated.

(
Check this box if you want SEPARATE TRUSTS created for each of your children.  Each child 



will receive the trust property in his or hers trust at the age of distribution you designated.  


Having multiple trusts may result in additional expenses being charged to your estate.

17.  What age do you want your children to receive the trust property?  (Circle One)  
21 
23     
25   

VII.
GUARDIAN OF THE PERSON:  This person will raise your children if something happens to you (and your spouse). The person you name does not have to be the same person who manages the child's money.  The guardian must be at least 18 years old.  You should obtain the person's consent before choosing them as a guardian.   NOTE:   Under Florida Law, the person must be a FL Resident or related to the child by blood (or the spouse of one so related). 

GUARDIANSHIP

  18.  Who do want to be the guardian for your children ?

In Servicemember's Will
In Spouse's Will

Guardian (Full Name and Relationship)


Guardian (Full Name and Relationship)

Guardian (Full Name and Relationship)


Guardian (Full Name and Relationship)

VII.
NON-BINDING MEMORANDUM OF INSTRUCTION.  A written statement may be used to inform your personal representative of your wishes concerning the distribution or sale of certain items in your estate.  The written statement does not bind your personal representative, but merely provides a guide for your wishes.  The advantage to the non-binding memorandum of instruction is that you can change it as often as you want, whereas a Will must be redone each time you wish to make a change.   This memorandum will be provided to you along with a client information packet.

********** ADMINISTRATIVE USE ONLY **********

ROUTINE __________
DEPLOYMENT ___________
DATE NEEDED _____________________

ATTORNEY _______________________________  
DISK/FILE NAME__________________________
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