Appendix G
Personal Property Record and Instructions

PERSONAL PROPERTY RECORD PAGE NO. NO. OF PAGES DATE OF PREPARATION
DATA REQUIRED BY THEPRIVACY ACT OF 1974

AUTHORITY: Title 10, USC 3012 and 5 USC 301

PRINCIPAL PURFOSE: To record identifying data of individual personal property.

ROUTINE USES: Upon the reporting of a loss by the individual, information may be used to assist in the recovery and return of the personal property. Information can also assist in
adjudication of claims against the Government for loss or damage to personal property.

MANDATORY OR

VOLUNTARY DISCLOSURE

AND EFFECT ON Disclosure of information is voluntary. Failure to provide information will have no adverse effect on the individual.

INDIVIDUAL NOT

PROVIDING INFORMATION:

TYPED OR PRINTED NAME OF OWNER (Last - First - MI) SOCIAL SECURITY NO. SIGNATURE OF OWNER

REMEMBER --

1. If your property does not have a serial number, mark it by using the first initial of your last name followed by the last four digits of your social security number.
2. Use this form to record all personal property with a value of more than $50.00
3. Keep this record of high value property in a safe place. An updated copy should aso be kept on unit file.

ITEM

NO. NAME OF ITEM QTY | BRAND NAME MODEL OR STYLE, OTHER DESCRIPTION

SERIAL NO. OR
MARKING

DATE ACQUIRED
(If known)

VALUE

NAME, RANK, SIGNATURE OF INDIVIDUAL
VERIFYING OR PROPERTY AND DATE

FB FORM 4986-E, OCT 02 (AFZA-PS)




Instructions for Using FB Form 4986-E (Personal Property Record)

FB FM 4986-E replaces the obsolete DA FM 4986. It can be downloaded from Dragonnet and Bragg_info for
use, and is reproducible to maximize efficiency.

NOTE: All data on this form must be clear and legible. lllegible information may have adverse effects on
investigations and/or reimbursement claims.

a. Instructions for heading:
1. Enter the appropriate page number data at the top.
2. The Date of Preparation block should be filled in with pencil and changed to the current
date each time the form is updated.
3. Type or print the property owner’s name and Social Security Number in the appropriate
blocks.
4. The owner needs to sign the form only once in the signature block (not on updates).

b. Instructions for entering property information:

1.1tem No.: This block should enumerate each item listed, in order, starting at 1 (i.e.
1,2,3,4...). This enables easy referencing to the list.

2. Name of item: Enter a short, general description, e.g., television, computer, DVD player,
game console, etc.

3. Qty: Enter total quantity of the item, used primarily for CDs, DVDs, video games, etc.

4. Brand name, model or style, other description: This data should match any data plate(s) on
the item. Brand name is the manufacturer, e.g., Sony, Panasonic, Compag, Hewlett Packard, etc. Model
information may be a name, number, letter, or combination thereof, and can be found on data plate(s), instruction
manuals, purchase receipts, software, and packaging. If no model information is found, enter a brief description
that identifies the item separately from other like items. For example, laser disks have no model number, but a
single line item’s style would be one of the following: CD, CD-R, CD-RW, CD-ROM, DVD, DVD-R, DVD-
ROM, PS game, PS2 game, GameCube game, Xbox game, or Dreamcast game. This example should be used for
all other items that do not have specific model numbers. Lastly, enter a short description that further identifies
the item, such as color, size, capacity, operating speed, titles, etc.

5. Serial No. or Marking: Enter the serial number found on a data plate affixed to the item. If
there is no data plate or the serial number is otherwise unavailable, the item should be permanently marked
(being careful not to inhibit operation of item) with the owner’s first initial of last name and SSN’s last four. For
example: Joe Snuffy, SSN 123-45-6789, should mark his DVD collection with a marker on the disk labels with
“S6789.”

6. Date Acquired: This date should match purchase receipts as closely as possible.

7. Value: Enter the purchase price of the item. If the quantity is more than one, enter the total
value of the entire quantity, e.g., for a line item of quantity 20 CD’s valuing $10.00 each, enter $200.00 (20 x
$10.00).

8. Name, rank, signature of individual verifying property and date: The verifying
NCO/officer should enter a short signature block line and date, then sign to indicate they have verified the
recorded property is in the possession of the owner and is described accurately in all previous blocks.

¢. General guidelines:

1. This form is used for all personal property with a value of more than $50.00 that is stored in
barracks, quarters, and privately owned vehicles. Separate forms should be marked and used for each applicable
location.

2. Leaders should ensure this form is completed as part of new soldier reception and in-
processing.

3. Updating is at unit discretion, but should be done at least quarterly and immediately
following major purchases by applicable soldiers.

4. The property owner should retain the original of this form in a safe place. A safe place is
defined in this instance as away from the property described on the form and not in the open.

5. A copy of the completed form should be kept in soldier or unit files to safeguard against
loss of the original.



