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ARTI CLE XXI V
PCSI TI ON MANAGEMENT AND CLASSI FI CATI ON

SECTION 1. Relevant position classification standards and
job grading standards will be applied in making
cl assification decisions.

SECTION 2. Any enpl oyee who believes that their position is
i mproperly classified should first consult with their
supervi sor for information and gui dance as to the basis for
the classification of their position. However, an enpl oyee
need not discuss the matter with their supervisor prior to
filing an appeal .

SECTION 3. Job descriptions will be witten based upon the
duties and responsibilities assigned to positions. Al
positions within the sane organi zational elenment with
identical major duties will be covered by the same job
description. The job description will conformto the
standards as prescribed by the U S. Ofice of Personnel
Managenent .

SECTION 4. Copies of job descriptions will be nade
avai l abl e through channels to the enpl oyees.

SECTION 5. All job descriptions will show exenpt or non-
exenpt status and be certified in accordance with current
regul ati ons.

SECTION 6. The clause found in job descriptions "perforns
ot her duties as assigned” shall normally be construed to
mean the enpl oyee nmay be assigned to duties pertaining to
their position. The Enpl oyer recognizes that job

assi gnnments should be commensurate with job descriptions.
The Uni on recogni zes that at tinmes the Enpl oyer nust deviate
fromthis policy. When such deviation is necessary, the
Enpl oyer wll strive to assign enpl oyees whose normal duties
and pay |level are nost nearly associated with those of the
tenporary assignnment. In all cases, such assignnents wll
be kept to a mninmum and an attenpt will be nmade to neet

t hese needs on a vol unteer basis. The Enpl oyer further
agrees to take into considerati on when maki ng such
assignnments, the enployee’s ability to performthe task and
any physical and/or nedical restrictions.



